
Appendix 2 

Non-executive Committees 
 

Appointments and Conditions of Service Committee 
 
To be approved as part of the Amendments to the Constitution report



Audit Committee 
 
To be approved as part of the Amendments to the Constitution report



Licensing Committee 
 
To undertake those functions of the Licensing Authority prescribed by the Licensing Act 
2003 (and any Regulations or Orders made under that Act), the Gambling Act 2005 
(including the power to prescribe fees under section  212), and powers and functions 
relating to late night levy requirements under Chapter 2 Part 2 of the Police Reform and 
Social Responsibility Act 2011 (and any Regulations made under that Chapter) other than 
matters which are specifically reserved to full Council. 
 
The Committee is accountable to Council (as Licensing Authority), has between 10 and 15 
members (not politically balanced) and meets as and when required. 
 
The Licensing Committee has established a Special Licensing Panel (to consider complex 
or contentious licensing applications and reviews of licences) and a number of “ordinary” 
Licensing Panels to deal with all other contested applications except: 

• where representations  are  received  relating  to  ‘cumulative  impact’ other than in a 
designated Saturation Zone; 

• any  contested  application  which  a  Panel  feels  should  be  referred  to  the  main 
  Committee. 

 

Licensing Panels 
 

To determine contested applications under the Licensing Act 2003 and Gambling Act 2005. 
 
Licensing Panels are accountable to the Licensing Committee, have 3 members (derived 
from the Licensing Committee and not politically balanced), are chaired by the Chair and 
Vice-Chair of the Licensing Committee, and meet as they are required. 
 
Special Licensing Panel 
 
Comprises the Chair and Vice-Chair of the Licensing Committee, and one other member to 
be drawn from the membership of the full Committee. 

Meets as required to determine complex or contentious licensing applications and to 
determine reviews of licences in accordance with the allocation procedure agreed by the 
Licensing Committee. 
 
Note: The Regional Licensing & Policy Manager is responsible for the referral of 
applications and reviews to the Special Licensing Panel following consultation with the 
Chair and Vice-Chair of the Licensing Committee. 
 

Licensing Decision Making – List of Delegated Functions 
 

To be approved as part of the Amendments to the Constitution report



Planning Committee 
 
To be approved as part of the Amendments to the Constitution report



 

Regulatory and Appeals Committee 
 

(a) To deal with applications for local licences and registrations of various kinds 
including: 
(i)    those licensing and registration functions and functions relating to health and 

safety at work which are contained  in Schedule 1 of the Functions Regulations and 
are listed below under I, II and III; 

(ii) the Nottinghamshire County Council Act 1985; 
(iii) regulation, under the Nottingham City Council Act 2003, of occasional sales and 

dealers in second-hand goods; 
(iv) but excluding matters which are statutorily the responsibility of the Licensing 
 Committee; 

 
(b) to deal with all powers relating to smoke free premises listed in paragraph F of 

 Schedule 1 of the Functions Regulations; 
 

(c)  to provide individual case panels selected by the Corporate Director for Strategy and 
Resources and the Chief Finance Officer from a wider group of Regulatory and Appeals 
Committee members to constitute an Appeals Panel to hear and determine: 
(i) appeals relating to housing rents and homelessness; 
(ii) appeals relating to the refusal / revocation of registration under the Council’s 
 Control Scheme for Houses in Multiple Occupation;  
(iii) day care and childminding representations; 

(iv) access to personal files appeals; 
(v) representations under the Data Protection Act 1998;  
(vi) Approved Premises (Marriages) Appeals; 
(vii)  statutory complaints concerning education matters; 

 
(d) To exercise all powers and duties conferred on Nottingham City Council by the 
 Nottingham City Council Act 2013; 

 
(e) unless specifically catered for elsewhere, the adoption or approval of any plan or 

strategy relating to the Licensing  and Regulatory functions listed in Part B of 
Schedule 1 of the Functions Regulations 2000 

 
The Committee is accountable to Council, has 14 members (politically balanced), and 
meets as and when required. 

 

I. Licensing and Registration Functions 
1 Power to issue licences authorising the use of land as a caravan site (“site licences”) 

2 Power to license the use of moveable dwellings and camping sites 

3 Power to license hackney carriages and private hire vehicles 
4 Power to license drivers of hackney carriages and private hire vehicles 
5 Power to license operators of hackney carriages and private hire vehicles 
6 Power to register pool promoters 
7 Power to grant track betting licences 
8 Power to license inter-track betting schemes 
9 Power to grant permits in respect of premises with amusement machines 
10 Power to register societies wishing to promote lotteries 
11 Power to grant permits in respect of premises where amusements with prizes are 

provided 
12 Power to license sex shops and sex cinemas, and sexual entertainment venues 
13 Power to license performances of hypnotism 



14 Power to license premises for acupuncture, tattooing, ear-piercing and electrolysis 
15 Power to license pleasure boats and pleasure vessels 
16 Power to license market and street trading 
17 Duty to keep list of persons entitled to sell non-medicinal poisons 
18 Power to license dealers on game and the killing and selling of game 
19 Power to register and license premises for the preparation of food 
20 Power to license scrap yards 
21 Power to issue, amend or replace safety certificates (whether general or special) for 

sports grounds 
22 Power to issue, cancel, amend or replace safety certificates for regulated stands at 

sports grounds 
23 Power to license premises for the breeding of dogs 
24 Power to license pets shops and other establishments where animals are bred or kept for 

the purposes of carrying on a business 
25 Power to register animal trainers and exhibitors 
26 Power to license zoos 
27 Power to license dangerous wild animals 
28 Power to license knackers’ yards 
29 Power to license the employment of children 
30 Power to approve premises for the solemnisation of marriages and civil partnerships 
33 Power to license persons to collect for charitable and other causes 
34 Power to grant consent for the operation of a loudspeaker 
35 Power to license agencies for the supply of nurses 
36 Power to issue licences for the movement of pigs 
37 Power to license the sale of pigs 
38 Power to license collecting centres for the movement of pigs 
39 Power to issue a licence to move cattle from a market 
40 Power to sanction use of parts of buildings for storage of celluloid 
41 Power to approve meat product premises 
42 Power to approve premises for the production of minced meat or meat preparations 
43 Power to approve dairy establishments 
44 Power to approve egg product establishments 
45 Power to issue licences to retail butchers’ shops carrying out commercial operations in 

relation to unwrapped raw meat and selling or supplying both raw meat and ready-to- eat 
foods 

46 Power to approve fish products premises 
47 Power to approve dispatch of purification centres 
48 Power to register fishing vessels on board which shrimps or molluscs are cooked 
49 Power to approve factory vessels and fishery product establishments 

50 Power to register auction and wholesale markets 
51 Duty to keep register of food business premises 
52 Power to register food business premises 
54 Power to register motor salvage operators 

 

II.
 
 
  

Functions relating to health and safety at work 
1 Functions under any of the “relevant statutory provisions” within the meaning of Part I 

(health, safety and welfare in connections with work, and control of dangerous 
substances) of the Health and Safety at Work etc. Act 1974, to the extent that those 
functions are discharged otherwise than in the authority’s capacity as an employer 

 
 
 
 
 
 
 
 
 
 



III Conditions etc. and Enforcement 
1 The  functions  of  imposing  any  conditions,  limitation  or  other  restriction  on  any 

approval, consent, licence, permission or registration granted in the exercise of any of 
the above functions and determining any other terms to which any such approval, 
consent, licence, permission or registration is subject 

2 The function of determining whether, and in what manner, to enforce: 
(a) any contravention or failure  to  comply with  an  approval, consent, licence, 

permission or registration granted as mentioned above; or 
(b) any failure to comply with a condition, limitation or term to which any such 

approval, consent, licence, permission or registration is subject. 
3 The function of: 

(a)    amending,   modifying   or   varying   any   such   approval,   consent,   licence, 
permissions or registration as is mentioned above, or any conditions, limitation or 
term to which it is subject; or 

(b) revoking any such approval, consent, licence, permission or registration 
4 The function of determining: 

(a) whether a charge should be made for any approval, consent, licence, permit or 
registration as is mentioned above; and 

(b) where a charge is made for any such approval, consent, licence, permit or 
registration, the amount of the charge 

5 The power to enforce byelaws. 



Standards Committee 
 
(a)   To promote and maintain high standards of conduct by Councillors and co-opted 

members; 
 
(b)     to advise the Council on the adoption or revisions of its Code of Conduct, to monitor 

its operation and to assist Councillors and co-opted members in observing it; 
 
(c)    to agree the local arrangements for the investigation of allegations that the Code of 

Conduct has been breached, and arrangements under which decisions on allegations 
can be made; 

 
(d)    to arrange training and advice for Councillors and co-opted members on matters 

relating to the Council’s Code of Conduct, and related probity issues; 
 
(e)    to receive annual reports from the Monitoring Officer relating to complaints under 

the  Code  of  Conduct,  the  Confidential  Reporting  Code  and  any  other  matters 
relating to conduct and propriety; 

 
(f) to consider reports and recommendations from the District Auditor relevant to the 
 Code of Conduct and related probity issues; 
 
(g)    to hear cases under the Council’s procedure for dealing with complaints about 

Councillors’ and co-opted members’ conduct; 
 
(h) to make recommendations regarding the settlement of cases of maladministration; 
 
(i)     to keep under review and make recommendations on the content of the Code of 

Conduct for colleagues and protocols in connection with Councillor/colleague 
relations; 

 
(j)      granting dispensations to Councillors and co-opted members in relation to the Code 

of Conduct, as permitted by legislation; 
 
(k)    to review the operation of the Council’s Confidential Reporting Code and make 

recommendations for any changes to it; 
 
(l)      to respond to consultation exercises carried out by government and other agencies 

on issues related to the work of the Committee; 
 
(m) to consider any other matters referred to it by the Monitoring Officer; 

(n) granting and supervising exemptions from political restriction. 

The Committee is accountable to Council and has 8 members (politically balanced). 
  
The Committee meets as and when required. 

 

 

 

 



Scrutiny Committees 
 

Overview and Scrutiny Committee 
 

(a)   To set, manage and co-ordinate the overview and scrutiny work programme to 
ensure all statutory roles and responsibilities accorded to the overview and scrutiny 
function, with the exception of health scrutiny, are fulfilled, including the ability to: 
i. hold local decision-makers, including the Council’s Executive, to account for their 

decisions, action and performance; 
ii. review policy  and  contribute  to  the  development  of  new  policy  and  the 

strategy of the Council and other local decision-makers where it impacts on 
Nottingham residents; 

iii. explore any matters affecting Nottingham and/ or its residents; 
iv.  make reports and recommendations to relevant local agencies with respect to the 

delivery of their functions, including the Council and its Executive; 
 
(b)   to maintain an overview of key strategic issues relevant to Nottingham and its residents 

to inform decisions about the work programme so that it is focused on, and adds 
value by the examination of,  issues of local importance and concern; 

 
(c)   to monitor the effectiveness of the overview and scrutiny work programme and the 

impact of outcomes from overview and scrutiny activity, including the outcomes of 
review panels; 

 
(d)  to  work  with other scrutiny  committees,  to  support  effective  delivery  of  a  co- 

ordinated  overview  and  scrutiny  work  programme.  
 
(e)  to establish a sub-committee known as the Call-In Panel to meet as required to 

consider call-in requests in accordance with the Council’s Call-In Procedure; 
 
(f) to commission time-limited review panels (no more than 1 panel at any one time) to 

carry out a review of a matter within its remit. Commissioning includes setting the remit, 
initial timescale and size of membership to meet the needs of the review to be carried 
out. Such review panels will be chaired by the Chair of the Overview and Scrutiny 
Committee; 

 
(g) to consider requests for Councillor calls for action; 
 
(h) to receive petitions in accordance with the Council’s Petitions Scheme; 
 
(i)     to commission separate policy briefings to inform councillors about current key 

issues relevant to Nottingham, to aid decisions about the future overview and scrutiny 
work programme and prepare Councillors to undertake overview and scrutiny work that 
has already been commissioned; 

 
(j)   to co-opt people from outside the Council to sit on the Committee or any review panels 

it commissions, to support effective delivery of the work programme.  
 
The Committee has 12 members. Membership must not include members of the Executive 
Board. The Committee is politically balanced, with allocation of seats between political 
groups determined on a year by year basis. 
 

 
 
 
 



Scheme of voting rights for co-opted members of overview and scrutiny 
 
In accordance with Paragraph 12 of Schedule 1 to the Local Government Act 2000 (as 
amended by section 115 of the Local Government Act 2003) Nottingham City Council has 
agreed that non-statutory co-opted members of overview and scrutiny committees/panels 
may be given voting rights at the discretion of the relevant scrutiny committee. 

 
1.    The Scheme 
 
1.1   The Council would like to draw on the experience and knowledge of people within 

Nottingham when undertaking its scrutiny function. While there will be occasions where 
non-voting co-opted members will add value to the scrutiny process, there are benefits 
to giving the co-opted members voting rights, including: 
• giving a more active voice on behalf of the public in scrutiny; 

• improving the quality of decision making by including broader based views; 

• giving co-opted members the same status as the rest of c ommittee and 
therefore encouraging an equal sense of ownership and involvement; 

• promoting a partnership approach to scrutiny. 

 
1.2   This scheme enables the committees to give voting rights to non-statutory co-opted 

members of an overview and scrutiny committee/panel, if it so wishes. It does not 
mean that all non-statutory co-opted members will automatically be given voting rights. 

 
2      Appointments 
 
2.1   The committee will agree the process for selecting and appointing the non-statutory co-

opted members. 
 
3      When a Co-optee may vote 
 
3.1   Where co-optees have been appointed as voting co-optees they may exercise a vote in 

considering items of business on agendas for the overview and scrutiny 
committee/panel to which they have been appointed. 

 
4 General Principles 
 
4.1  This Scheme and arrangements made in accordance with its terms shall be subject 

to  review  by  Council,  including  upon  recommendation  from  the  Overview  and 
Scrutiny Committee. 

 
4.2   Co-opted members will be subject to the Members’ Code of Conduct and must sign a 

declaration of office and complete a Register entry of any relevant interests. 
 
4.3   Co-opted  members  will  be  entitled  to  allowances  to  assist  with  expenses  in 

accordance with the Council’s Members’ Allowances Scheme. 



Overview and Scrutiny Call-in Panel 
 
The Call-in Panel is a sub-committee of the Overview and Scrutiny Committee set up to 
determine the validity of call-in of Executive decisions and whether a decision should be 
referred back to the decision maker or, in certain cases, to Council, in accordance with the 
Constitution and Call-in Procedure. 
 
The Call-in Panel comprises 9 Councillors. Ordinarily, Overview and Scrutiny Committees/ 
Panels should be politically balanced. 
 
The Chair of the Overview and Scrutiny Committee will chair the Call-in Panel. The Scrutiny 
Vice-Chairs will be Vice-Chairs of the Call-in Panel. 



Health Scrutiny Committee 
 

a) To set and manage its work programme to fulfil the overview and scrutiny roles and 
responsibilities for health and social care matters, including, the ability to: 
(i) hold local decision-makers, including the Council’s Executive, to account for 

their decisions, action and performance; 
(ii) review policy and contribute to the development of new policies and strategies 

of the Council and other local decision-makers where they impact on 
Nottingham residents; 

(iii) explore any matters affecting Nottingham and/ or its residents; 
(iv) make reports and recommendations to relevant local agencies in relation to the 

delivery of their functions, including the Council and its Executive; 
 

b) to exercise the Council’s statutory role in scrutinising health services for Nottingham 
City in accordance with the National Health Service Act 2006 as amended and 
associated regulations and guidance; 
 

c) to engage with and respond to formal and informal consultations from local health 
service commissioners and providers; 

 
d) to scrutinise the commissioning and delivery of local health and social care services to 

ensure reduced health inequalities, access to services and the best outcomes for 
citizens; 

 
e) to hold the Health and Wellbeing Board to account for its work to improve the health 

and wellbeing of the population of Nottingham City and to reduce health inequalities; 
 
f) to work with the other scrutiny committees, to support effective delivery of a co-

ordinated overview and scrutiny work programme;   
 
g) to respond to referrals from, and make referrals to, Healthwatch Nottingham as 

appropriate; 
 
h) to commission time-limited panels (no more than 1 panel at any one time) to carry out 

a review of a matter within its remit. Commissioning includes setting the remit, initial 
timescale and size of membership to meet the needs of the review to be carried out.  
Such review panels will be chaired by the Chair of the Health Scrutiny Committee; 

 
i) to monitor the effectiveness of its work programme and the impact of outcomes from its 

scrutiny activity; 
 
j) to appoint a lead health scrutiny Councillor for the purposes of liaising with 

stakeholders on behalf of the health scrutiny function, including the Health and 
Wellbeing Board, Healthwatch Nottingham and the Portfolio Holder with responsibility 
for health and social care issues; 

 
k) to co-opt people from outside the Council to sit on the Committee or any review panels 

it commissions to support effective delivery of the work programme. 
 
Membership 

The Committee has 12 members. Membership must not include members of the Executive 

Board. The Committee is politically balanced, with allocation of seats between political 

groups determined on a year by year basis.  



Chairing 

The Chair will be one of the Vice-Chairs of Overview and Scrutiny Committee and is 

appointed by Full Council. The Vice-Chair will be appointed at the first meeting of the 

Health Scrutiny Committee from the membership of the Committee. 



Children and Young People Scrutiny Committee 

Purpose  
To provide robust scrutiny of issues and services relevant to the wellbeing and safeguarding 
of children and young people, in the light of recommendations from the Council’s Ofsted 
Inspection April 2014, and the Jay and Casey Reports (Child Sexual Exploitation in 
Rotherham).  The work of the Committee should aim to drive and support services to find 
solutions to problems and/ or set aspirational targets and instil public confidence.  
 
Remit 
 
a) To set and manage a work programme to fulfil overview and scrutiny responsibility in 

relation to children and young people to: 
(i) provide an appropriate and robust level of challenge to those in authority and hold 

local decision-makers, including the Council’s Executive, to account for their 
decisions, action and performance; 

(ii) review policy and contribute to the development of new policies and strategies of 
the Council and other local decision-makers where they impact on Nottingham’s 
children and young people; 

(iii) explore any matters affecting Nottingham’s children and young people; 
(iv) make reports and recommendations to relevant local agencies in relation to the 

delivery of their functions, including the Council and its Executive, and monitor 
implementation of all accepted recommendations; 

 
b) to work with the other scrutiny committees, to support effective delivery of a co-

ordinated overview and scrutiny work programme; 
 
c) to consider referrals from partners and citizens to support effective delivery of a co-

ordinated work programme; 
 
d) to invite, take account of and respond to the views of local people (including children 

and young people) about their concerns and the delivery of services in relation to 
children and young people; 

 
e) to be required to consider the following issues / topics  when developing the work 

programme, though the Committee’s scrutiny activity need not be limited to these 
matters: 
(i) safeguarding; 
(ii) Looked After Children; 
(iii) vulnerable children and young people (eg in relation to disability, domestic 

violence, missing); 
(iv) Child Sexual Exploitation; 
(v) Early Intervention; 
(vi) educational attainment;  
(vii) commissioning of services for children and young people; 
(viii) performance of services for children and young people; 

 
f) to consider potential risks to children and young people, how they are being managed 

and to report concerns as soon as possible to the appropriate individuals/ bodies if risk 
is identified; 

 
g) to monitor the progress made by, and effectiveness of the Council and its partners, in 

addressing the areas of concern and specific recommendations for actions made by 



Ofsted and any other relevant inspection/ assessment bodies; 
 
h) to have regard to the work of other committees/panels/boards, such as the Corporate 

Parenting Board and the Local Safeguarding Board, to avoid duplication, but to ensure 
that such bodies are held to account when appropriate; 

 
(i) to commission time-limited panels (no more than 1 panel at any one time) to carry out 

a review of a matter within its remit. Commissioning includes setting the remit, initial 
timescale and size of membership to meet the needs of the review to be carried out. 
Such review panels will be chaired by the Chair of the Children and Young People 
Scrutiny Committee; 

 
i) to co-opt people from outside the Council to sit on the Committee or any review panels 

it commission to support effective delivery of the work programme. 
 
Membership 
 
The Committee has 9 members. Membership must not include members of the Executive 
Board. The Committee is politically balanced, with allocation of seats between political 
groups determined on a year by year basis. 
 
When the Committee plans to consider an education issue, the statutory education 
cooptees* must be invited to be full and equal members of the Committee with voting rights 
for that specific item. 
 
*Church of England Diocese representative/Roman Catholic Diocese representative/Parent 
Governors representatives. 
 
Chairing 
 
The Chair will be one of the Vice-Chairs of Overview and Scrutiny Committee and is 
appointed by Full Council. The Vice-Chair will be appointed at the first meeting of the 
Children and Young People Scrutiny Committee from the membership of the Committee. 



Overview and Scrutiny Review Panels 
 

Scrutiny Review Panels are time-limited sub-committees of the scrutiny committees, 
established by the committees to carry out reviews into issues of concern relevant to 
Nottingham, with a view to making recommendations for improvement. 
 
A scrutiny review panel will be responsible for: 
 
(a)    scoping the review within the brief and timescale set by the committee; 
 
(b)    carrying out review work according to the scope and within the timescale set; 
 
(c)    writing a report on the findings of the review, including any recommendations. This 

will be sent by the review panel to those whom recommendations are directed 
towards, and reported to the relevant scrutiny committee for information; 

 
(d)    receiving the response(s) to recommendations; 
 
(e)    reviewing progress against agreed recommendations (usually at a final meeting of 

the review panel); 
 
(f)     referring any further issues/possible areas of work to the scrutiny committees. 
 
Membership 
 

Any non-executive Councillor can be a member of a scrutiny review panel, but no 
Councillor can scrutinise a decision that they have been involved in taking. The size of 
each scrutiny review panel will be set by the scrutiny committee that commissioned the 
review. It is recommended that each scrutiny review panel should comprise between 6-8 
Councillors. No substitutes are allowed. 
 

Where matters being considered by a scrutiny review panel relate to education, the 
statutory education co-optees will be full and equal members of that review panel, with 
voting rights. The scrutiny committee can also choose to appoint additional co-opted 
members to sit on scrutiny review panels, in accordance with agreed arrangements 
governing overview and scrutiny co-option. 
 
Chairing 
 

The Chair of each review panel will be the Chair of the scrutiny committee that 
commissioned the review. As a part of his/her role, the Chair will be responsible for 
reporting  progress  of  the  panel  and  any  issues  to  the scrutiny committee and 
presenting the review panel’s final report. 

 

Meetings 
 
Meetings to be held as required within the timescales specified by the scrutiny committee. 
 
Quorum 
 
Having regard to the limited size of scrutiny review panels (6-8 councillors), the quorum for 
a review panel has been fixed at 2. 



Other Committees 
 

Area Committees 
 
Bulwell and Bulwell Forest Area Committee     North Locality 

Basford and Bestwood Area Committee      North Locality 
West Area Committee (Aspley, Bilborough and Leen Valley)   North Locality 

 
Berridge and Sherwood Area Committee     Central Locality 
Arboretum, Dunkirk and Lenton, Radford and Park Area Committee  Central Locality 
Wollaton and Lenton Abbey Area Committee     Central Locality 
 
A.C.E. (Area Committee East – Dales, Mapperley, St. Ann’s)   South Locality 
Area 8 (Clifton North, Clifton South, Bridge)     South Locality 
 
Area Committees can exercise both executive and non-executive functions delegated to 
them by the Executive and full Council accordingly and are also constituted as a 
consultative body in relation to the provision of housing services by Nottingham City 
Homes (NCH). The terms of reference of the Area Committees are set out below: 
 
(a) To approve, ensure the delivery of and monitor ward action plans and other relevant 

area plans (including those related to NCH services);  
 
(b) to lead and co-ordinate regeneration and renewal activity at an area level;  
 
(c) to undertake and co-ordinate consultation within their areas; 
 

(d)   to be consulted on, approve and monitor delivery of the area capital programme and 
other area based budgets; 

 
(e)    within budgetary limits, to be empowered to undertake any measures to achieve the 

following objectives: 
(i) the promotion or improvement of the economic wellbeing of their area; 
(ii) the  promotion of  improvement or improvement of the social wellbeing of their 

area; 
(iii) the promotion or improvement of the environmental wellbeing of their area; 

 
(f)      to agree priorities, work programmes, and variations in performance standards, 

including through Transforming Neighbourhoods processes, for services such as, but 
not limited to: 
(i) footpath replacement;  
(ii) street lighting; 
(iii) patch maintenance; 
(iv) grounds maintenance on  community parks and playgrounds (excluding heritage 

sites and Bulwell Hall and Bulwell Forest Golf Courses); 
 
(g)    in respect of services in the local area, and if urgent, via a panel of the Chair, Vice- 

Chair, an opposition Councillor (if there is one) and a community representative, to 
approve: 
(i) housing environmental improvements; 
(ii) highway environmental improvements of a local nature; 
(iii)    minor traffic schemes, diversions and closures under highways and road traffic 



legislation, of a local nature; 
(iv)   applications for footpath closures on grounds of amenity or development; 
(v) requests for the variation or revocation of gating orders; 
(vi)  the making of Public Spaces Protection Orders which are not deemed by the 

relevant Director to be contentious or politically sensitive, following consultation 
commenced by the Director of Community Protection. 

 
and to be consulted on proposals for the following services in relation to the local 
area: 
(vii) strategic planning applications;  
(viii) schools re-organisation; 
(iv)   detailed proposals for landscaping, open space provisions, park equipment 

provision, affordable housing    and other local enhancements  relating  to  
agreements  under  Section  106  of  the Town and Country Planning Act 1990 
and section 278 of the Highways Act 1980; 

 
(h)    to be part of the process for monitoring and scrutinising the performance of local 

Services (provided by the Council and other bodies) and provide feedback and 
recommendations on their effectiveness to the Executive Board, Overview and Scrutiny 
Committee and Tenant and Leaseholder Congress to include: 
(i) refuse collection; 
(ii) housing – void properties;  
(iii) community safety; 
(iv)  voluntary sector grants – a half yearly report;  

(i)      to advise the Executive Board, the Overview and Scrutiny Committee and the 
Tenant and Leaseholder Congress on local needs and priorities and on the impact of 
Council and NCH policy on their areas; 

 
(j)     to  input  local  needs  and  priorities,  identified  through  area  working,  to  the 

preparation of Nottingham City Council budgets, NCH area based budgets and each 
organisation’s policies and strategies; 

 
(k)    to  prepare,  implement  and  review  local  projects  in  consultation  with  local 

communities and secure funding from appropriate sources; 
 
(l)     to be consulted on and contribute to the development of housing policies and strategies 

both local and city wide; 
 
(m)    to build partnerships between other public, private, voluntary and community 

organisations, local residents’ and tenants’ associations; 
 

(n)     to suggest and/or approve proposals of local significance to rationalise the City 
Council’s operational property holdings and to be consulted on any proposals to 
dispose of operational property holdings in their area of more than local significance; a  
proportion of capital receipts to be retained in accordance with a scheme to be  
determined by the Executive Board; 

 
(o)    to allocate grants in amounts not exceeding £25,000 to community or voluntary 

organisations for the purposes of benefit to the area covered by the Committee, within  
a  framework  to  be  approved  and  reviewed  from  time  to  time  by  the Executive 
Board; 



 
(p)   to make appointments to outside bodies (where the body relates to the area 

concerned)  as specified by the Executive Board; 
 
(q) to approve any further matters delegated from time to time by Council or the 
 Executive Board. 
 
Area Committees are accountable to Council and the Executive Board and there are usually 
4 meetings per annum for each Area Committee. 
 
Formal membership comprises, for each Area Committee, the Councillors who represent the 
wards within the area of that Committee. Substitutes are not permitted. 
 
By provisions contained in regulation 16A of the Local Government (Committees and 
Political Groups) Regulations 1990, Area Committees need not reflect the political balance 
of the Council as a whole where the Councillors on those committees were elected for wards 
wholly or partly within the area concerned. A Councillor on the Executive Board may serve 
on the Area Committee appropriate to their ward. Co-options to the committees may be 
made. 
 
Where there is an equality of party representation on an Area Committee, the Chair is 
appointed by Council, Area Committees themselves appointing the Chair in all other 
circumstances 
 
Community representatives are also appointed to each committee in accordance with a 
process agreed by the Executive Board on 20 July 2010. Community representatives will 
include, on each Area Committee, one person (who must be an NCH tenant) to represent 
NCH tenants and leaseholders.  There will be a regular standing item on the agenda for 
each area committee for NCH officers and representatives to raise specific NCH issues 
within the Committee’s terms of reference. 



Corporate Parenting Board 
 

(a)   To   secure   councillor   and   cross-departmental   involvement   and   commitment 
throughout the Council to deliver better outcomes for children in our care; 

 
(b) to ensure that Nottingham City Council enables children in its care to: 

• have safe and stable care; 

• be well looked after; 

• be prepared for adult life; 

• to grow into emotionally balanced and resilient young people; 
 
(c)    to raise the profile of looked after children and their carers, and act as champions for 

the needs and rights of looked after children in the Council’s various service areas, 
political groups and settings; 

 
(d)    to invite people other than City Councillors and officers to attend meetings of the 

Board, on a regular or occasional basis, to act in an advisory role and to feed in the 
views of children and young people in care; 

 
(e)  to make a commitment to prioritising the needs of looked after children and their 

carers; 
 
(f) to report regularly to the Children’s Partnership Board (acting as the Children’s 
 Trust) on matters relating to partnership; 
 
(g)    to report annually to full Council on progress and to consider matters referred to it by 

full Council and the Executive Board. 
 
(h)    to  make  recommendations  through  the  Executive  Board  on  potential  strategic 

change required within the Council to embed this agenda; 
 
(i) to have the ambition to raise the standards of core services to looked after children;  

(j) to promote achievement and help build aspirations; 

(k)  to listen to the views of looked after children and young people and their carers and to 
involve them in the development and assessment of services; 

 
(l) to encourage looked after children to become active citizens; 

(m) to monitor the Council’s provision for looked after children; 

(n)   to oversee the provision of work placements and apprenticeships for looked after 
children by the City Council; 

 
(o) to identify best practice in other Councils, and to import these ideas as appropriate.  
 
The Corporate Parenting has 10 members, and is politically balanced. The membership will 
include the Portfolio Holder with a remit covering Children or Early Years. 
The Corporate Parenting Board usually meets 6 times per year. 
 
 



Greater Nottingham Light Rapid Transit Advisory Committee 
 
The Committee advises on issues relating to the operation of the Nottingham Express 
Transit system. 
 
The Committee is accountable to Council and usually has 4 meetings per annum. 
 
The membership comprises 5 City Councillors, 5 County Councillors and the following 
independent representatives: 

• PEDALS; 

• Nottinghamshire Chamber of Commerce and Industry; 

• Midlands Rail Passenger Committee; 

• Nottingham Trent University; 

• Nottinghamshire Transport 2000; 

• Nottingham Transport Partnership. 



Health and Wellbeing Board 
 
The Nottingham City Health and Wellbeing Board brings together key local leaders to 
improve the health and wellbeing of the population of Nottingham and reduce health 
inequalities through:  

 developing a shared understanding of the health and wellbeing needs of its 
communities from pre-birth to end of life including the health inequalities within and 
between communities;  

 providing system leadership to secure collaboration to meet these needs more 
effectively;  

 having strategic influence over commissioning decisions across health, public health 
and social care encouraging integration where appropriate;  

 recognising the impact of the wider determinants of health on health and wellbeing;  

 involving patient and service user representatives and councillors in commissioning 
decisions.  

 
a) Publish and refresh the Joint Strategic Needs Assessment, including the 

Pharmaceutical Needs Assessment to provide an evidence base for future policy and 
commissioning decisions;  

 
b) produce a Joint Health and Wellbeing Strategy to identify priorities and provide a 

strategic framework for future commissioning;  
 
c) consider local commissioning plans to ensure that they are in line with the Joint 

Strategic Needs Assessment and Joint Health and Wellbeing Strategy; and specifically 
to consider the NHS Nottingham City Clinical Commissioning Group’s commissioning 
plans to ensure that they are in line with the Joint Health and Wellbeing Strategy and to 
provide an opinion for publication; 

 
d) liaise with NHS England as necessary on the NHS Nottingham City Clinical 

Commissioning Group’s annual assessment;  
 
e) encourage integrated working between health and social care commissioners including, 

where appropriate, supporting the development of arrangements for pooled budgets, 
joint commissioning and integrated delivery under Section 75 of the National Health 
Service Act 2006;  

 
f) oversee the Better Care Fund1; 
 
g) encourage close working between health and social care commissioners and the Board 

itself;  
 
h) encourage close working between health and social care commissioners and those 

responsible for the commissioning and delivery of services related to the wider 
determinants of health;  

 
i) establish one or more sub-committees to carry out any functions delegated to it by the 

Board;  
 
j) delegate any of its functions to an officer;  

                                                           
1
 Given that some members of the Board represent provider organisations, strategic funding decisions relating 

to the Better Care Fund are delegated to the Health and Wellbeing Board Commissioning Sub-Committee which 
is a commissioner-only body 



 
k) establish one or more time limited task and finish groups to carry out work on behalf of 

the Board;  
 
l) carry out any other functions delegated to it by Nottingham City Council under Section 

196(2) of the Health and Social Care Act 2012.  
 
In the interests of public accountability and transparency the Board is subject to the statutory 
overview and scrutiny function of Nottingham City Council. All Board partner organisations 
agree to provide information to; attend meetings of; and answer questions from the relevant 
City Council overview and scrutiny committee about the planning, provision and operation of 
services within their area as required by the committee to carry out its statutory scrutiny 
functions. Partners will not, however, be required to give:  

 confidential information which relates to and identifies an individual unless the 
information is disclosed in a form ensuring that individuals' identities cannot be 
ascertained, or an individual consents to disclosure;  

 any information, the disclosure of which is prohibited by or under any enactment;  

 any information, the disclosure of which would breach commercial confidentiality.  
 
The committee will give reasonable notice of the request for information and/or attendance at 
a meeting.  
 
Membership  
 
Voting members  
Nottingham City Council Portfolio Holder with a remit covering health  
Nottingham City Council Portfolio Holder with a remit covering children’s services  
Two further City Councillors  
Three representatives from NHS Nottingham City Clinical Commissioning Group’s Governing 
Body  
NHS Nottingham City Clinical Commissioning Group Chief Officer  
Nottingham City Council Corporate Director for Children and Adults (Director of Children’s 
Services vote)  
Nottingham City Council Director of Adult Social Care (Director of Adult Social Services vote)  
Nottingham City Council Director of Public Health  
One representative of the Healthwatch Nottingham Board  
One representative of NHS England  
 
Non-voting members  
One representative of Nottingham University Hospitals NHS Trust  
One representative of Nottinghamshire Healthcare NHS Foundation Trust  
One representative of Nottingham CityCare Partnership  
One representative of Nottingham City Homes  
One representative of Nottinghamshire Police  
One representative of Department for Work and Pensions  
One representative of Nottingham Universities  
One representative of Nottinghamshire Fire and Rescue Service  
Up to two individuals representing the interests of the Third Sector  
 
Political proportionality does not apply to membership of the Board.  
 
All members of the Board are accountable to the organisation/ sector which appointed them. 
Each member has a responsibility to communicate the Board’s business through their 
respective organisation/ sector’s own communication mechanisms.  



 
Each Board member can nominate up to 3 substitutes and any one of those named 
substitutes can attend a Board meeting in their place. Substitutes must be from the same 
organisation/ sector as the Board member and be of sufficient seniority and empowered by 
the relevant organisation/ sector to represent its views; to contribute to decision making in 
line with the Board’s Terms of Reference and to commit resources to the Board’s business.  
 
If a member of the Board misses 3 consecutive meetings without giving apologies, their 
continued membership of the Board will be reviewed with the organisation that they 
represent.  
 
The Board may, with agreement of Nottingham City Council’s Full Council, add additional 
voting or non-voting members to support effective delivery of its responsibilities.  
 
Chairing  
 
The Chair of the Board will be the Nottingham City Council Portfolio Holder with a remit 
covering health.  
 
The Vice Chair of the Board is appointed by the Board and shall be one of the NHS 
Nottingham City Clinical Commissioning Group members.  
 
Voting arrangements  
 
It is expected that most decisions will be agreed by consensus but, where this is not the 
case, then only those members listed as voting members may vote. Voting on all issues will 
be by show of hands.  
 
In Nottingham City Council, the statutory roles of Director of Children’s Services and Director 
of Adult Social Services are held by the same post holder. Therefore the Director of Adult 
Social Services vote will be held by the City Council Director of Adult Social Care.  
 
The Chair of the Board shall have a second or casting vote.  
 
Meeting arrangements  
 
The Board meets every other month. The Chair of the Board, in consultation with the Vice 
Chair, can convene special meetings of the Board as appropriate.  
 
All business of the Board shall be conducted in public in accordance with Section 100A of the 
Local Government Act 1972 (as amended). When the Board considers exempt information 
and/or confidential information is provided to Board members in their capacity as members of 
the Board all Board members agree to respect the confidentiality of the information received 
and not disclose it to third parties unless required to do so by law or where there is a clear 
and over-riding public interest in doing so.  
 
The quorum for meetings shall be three voting members and must include at least one 
Nottingham City Council councillor and one representative of the Clinical Commissioning 
Group.  
Where a decision is required before the next Board meeting, the Chair may act on 
recommendations of officers in consultation with the Vice Chair through the following 
process:  
i. circulation of details of the proposed decision to all Board members for consultation; 

and  



ii. there being clear reasons why the decision could not have waited until the next full 
Board meeting. 
  

The decision will be recorded and reported to the next full Board meeting.  
 
All voting members of the Board are governed by the Nottingham City Council Code of 
Conduct. In addition, all Board members may also be bound by a code of conduct/ 
professional standards of the organisation/sector that they represent. 
 

  



Health and Wellbeing Board Commissioning Sub Committee 

 

To be approved as part of the Amendments to the Constitution report  



Joint Committee on Strategic Planning and Transport 
 
To be approved as part of the Amendments to the Constitution report



Police and Crime Panel 
 
The terms of reference of the Panel are as follows: 
 
1. to review and submit a report or recommendation on the draft police and crime plan, or 

draft variation, given to the Panel by the Police and Crime Commissioner; 
 
2. to review the annual report and put questions regarding the report to the Police and 

Crime Commissioner at a public meeting, and submit a report or recommendation as 
necessary; 

 
3. to hold a confirmation hearing and review, submit a report, and recommendation as 

necessary in respect of proposed senior appointments made by the Police and Crime 
Commissioner (Chief Constable, Chief Executive, Chief Finance Officer and Deputy 
Police and Crime Commissioner); 

 
4. to review and submit a report and recommendation as necessary on the proposed 

precept; 
 
5. to review or scrutinise decisions made or other action taken by the Police and Crime 
 Commissioner in connection with the discharge of the Commissioner’s functions; 
 
6. to submit reports or recommendations to the Police and Crime Commissioner with 

respect to the discharge of the Commissioner’s functions; 
 
7. to support the effective exercise of the functions of the Police and Crime     

Commissioner; 
 
8. to fulfil functions in relation to complaints in accordance with the Panel’s responsibilities 

under the Police Reform and Social Responsibility Act 2011 (the Act); 
 
9. to appoint an Acting Police and Crime Commissioner if necessary; 
 
10. to suspend the Police and Crime Commissioner if it appears to the Panel that the 
 Commissioner has been charged with a relevant offence; 
 
11. to exercise any other functions delegated to police and crime panels under the Police 
 Reform and Social Responsibility Act 2011 as required. 
 
Operating Arrangements 

 
12. The Panel is a joint committee of the county, city, borough and district councils in 
 Nottinghamshire; 
 
13. Nottinghamshire  County  Council  will  be  the  Host  Authority  in  establishing  and 

maintaining the Panel and will arrange the administrative, secretarial and professional 
support necessary to enable the Panel to fulfil its functions; 



14. the  Panel  will  be  comprised  of  10  Councillors  and  a  minimum  of  two  co-opted 
independent members. Councillor membership can be increased by co-opting additional 
members with the unanimous agreement of the Panel, and any proposal for an increase 
in membership would be subject to the approval of the Secretary of State; 

 
15. all Members of the Panel may vote in proceedings; 
 
16. the local authorities will co-operate to provide the Panel with additional officer support 

for research, training and development, or where particular expertise would be of 
assistance; 

 
17. the local authorities will co-operate to ensure that the role of the Panel is promoted 

internally and externally and that members and officers involved in the work of the Panel 
are given support and guidance in relation to the Panel’s functions; 

 
18. the Panel must have regard to the Policing Protocol issued by the Home Secretary in 

carrying out its functions. 
 
Financial Arrangements 

 
19. The funding provided by the Home Office to support the work of the Panel will be 

received by the County Council as Host Authority. The Panel will seek to operate within 
the limit of the Home Office funding; 

 
20. the Home Office funding includes a specified sum per member per annum to cover 

their expenses. Each local authority will be allocated the appropriate sum and will pay the 
expenses of its own representatives; 

 
21. each authority has discretion to pay its representatives an allowance including any 

special responsibility allowance if they are appointed Chairman or Vice Chairman. 
 
Membership – Appointed Members 

 
22. Appointment of elected members to the Panel will be made by each local authority at its 

annual meeting or as soon as possible afterwards, in accordance with its procedures. 
Appointments will be made with a view to ensuring that the “balanced appointment 
objective” is met so far as is reasonably practicable, i.e. to: 
a. represent all parts of the police area; 
b. represent the political make-up of the relevant authorities and the Police Force 

area overall; 
c. have the skills, knowledge and experience necessary for the Panel to 

discharge its functions effectively; 
 
23. the Panel’s membership will be one C ouncillor appointed by each authority plus one 

additional Councillor appointed by Nottingham City Council and two co-optees from 
Nottingham City Council, who shall be Councillors; 

 
24. it is for each council to decide whether to appoint executive or non-executive members 

(if applicable), however where there is an executive mayor they must be nominated as an 
authority’s representative (although they are not under a duty to accept the nomination); 



25. the Panel will review at its annual meeting whether or not the balanced appointment 
objective is being met and if it concludes that it is not, the Panel will determine what 
action is needed to meet the objective. 

 
Membership – Co-opted Members 

 
26. The Panel will co-opt two independent members in accordance with the eligibility criteria 

set out in the Act; 
 
27. the Panel will invite nominations and will make arrangements for appointment; 
 
28. independent  members  will  be  appointed  for  a  term  of  2  years.  There  will  be  no 

restriction on the overall time period that an independent member can serve on the 
Panel. 

 
Conduct of Panel Members 
 
29. Members  appointed  by  authorities  will  be  subject  to  their  own  authority’s  code  of 

conduct. Independent co-optees will be subject to the Host Local Authority’s code of 
conduct. 

 
Vacancies 
 
30. Each  council  will  fill   vacancies  for  elected   members  in   accordance   with   the 

arrangements in its constitution. Vacancies for independent members will be filled in 
accordance with the selection process agreed by the Panel. 

 
Resignation of Members 
 
31. Members of the Panel who wish to resign should do so in writing to their appointing 

council (as applicable) who will in turn notify the Host Local Authority as soon as 
possible. 

 
Removal of Appointed Members 
 
32. Each local authority will have the right to change its appointed member at any time but 

must give notice to the Host Local Authority and ensure that replacement does not 
affect the political balance requirement. 

 
Removal of Independent Members 
 
33. An independent member may only be removed from office if an appointed member has 

given notice to the Host Local Authority at least 10 working days prior to a meeting of 
the Panel, of their intention to propose a motion that an independent member’s co- 
option be terminated. At the subsequent meeting, termination will only be confirmed if at 
least two-thirds of the persons who are members of the Panel at the time when the 
decision is made vote in favour of termination. 



Amendments to Panel Arrangements 
 
34. Changes to the Panel Arrangements can only be made with the unanimous approval of 

all the local authorities in the Nottinghamshire Force area. The only exception to this 
requirement is that the Panel can decide to increase the number of co-opted members, 
subject to Secretary of State approval. Any councillor co-options also require the 
agreement of all the members of the Panel. 

 
Promotion of the Panel 
 
35. The Panel Arrangements will be promoted by: 

a.   the establishment and maintenance by the Host Local Authority of a webpage; 
b.   all the local authorities including information about the Panel on their websites; 
c.   appropriate support and guidance will be provided to members and officers of 

the local authorities in relation to the functions of the Panel. 



Trusts and Charities Committee 
 

(a)   To exercise the administrative powers and duties of Full Council in relation 
to all trusts for which the Council is sole trustee; 

 
(b)   to exercise the administrative powers of the “Council as Trustee” in 

accordance with the   relevant   governing   documents   of   each   trust   and   
Charity   Commission Scheme(s); 

 
(c)    upon  receipt  from  colleagues,  to  administer  and  approve  annual  

reports  and accounts; 
 
(d) approve Charity Commission returns and all other regulatory 

documents; 

(e) respond to enquiries from Auditors or Independent Examiners; 

(f) inquire of and respond to the Charity Commission and any other regulatory 
bodies; 

 
(g)   to approve expenditure for urgent or necessary works, repairs or other actions, 

up to the value of the maximum threshold for an Officer Decision, by the Chair 
and Vice- Chair, in consultation with an Opposition Councillor, with such 
approvals reported to the next meeting of the Trusts and Charities Committee. 

 
(h)   day to day management of any City Trust or Charity with assistance 

from the Director for Strategic Finance, Director for Legal and Democratic 
Services and/or Director for Strategic Asset and Property Management and/or 
other relevant colleagues, as appropriate; 

 
(i)   to  act  as manager for  the  Trusts and  Charities,  and  be  authorised  to  

take  all necessary administrative decisions; 
 
(j) to compile and maintain a comprehensive and up to date list of all City 

Trusts and 
 Charities; 
 
(k)  to take any other action deemed appropriate or necessary to ensure the 

proper management and administration of all City Trusts and Charities. 
 

 

The Trusts and Charities Committee is accountable to Council, has 9 members 
(politically balanced) and normally has 6 meetings per annum. 
 

 

 


